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Welcome to Alwyn Infant School 

 

Our Core Values 
The Staff and Governors of Alwyn Infant School are committed to working in partnership with parents and 

carers to provide an enjoyable and challenging learning environment for our children.  
  

Ofsted report (2018) quotes: ‘Parents and carers are effusive in their praise for what the school provides. 

One parent summed up the sentiments of many by simply saying, ‘Alwyn is a nurturing school with happy 

children.’ Pupils evidently love school, and this is shown by their enthusiasm and high levels of attendance. 

It is clear to see why.’ 

 

We have high expectations for every child. We 

endeavour to foster curiosity, independence and a love 

of learning in a happy and safe setting. This enables our 

children to grow and develop both socially, emotionally 

and academically so that they achieve their full potential 

and move forward in the world as confident, resilient, 

happy and well-rounded individuals. 

 
‘Pupils are highly valued and cherished. There is 

considerable rigour in ensuring that pupils make strong 

progress academically, but not at the expense of their 

personal development and love of learning.’  

Ofsted 2018 

 

Information about the School 
Alwyn School originally opened in Fielding Road in 1907 and has a long and happy history. The school 

grew and in 1953 a separate Junior School, Courthouse, was built in Blenheim Road. 

 

In 1992 the Infant School moved to our current building in Mulberry Walk. Our school provides us with a 

light and airy teaching and learning environment and we are delighted to be able to offer our children high 

quality educational provision from 4 – 7 years of age. 

 

Little Alwyn is the learning base for our 3 reception classes. It has a large indoor and outdoor learning space 

including a sandpit, sensory garden, woodland, digging area and climbing tower/walls. 
 

Big Alwyn is where our Key Stage 1 (Years 1 and 2) classrooms are based as well as the school office and 

other shared areas such as the music/library room, large hall and kiln. All the children eat their lunch and 

take part in PE lessons and assemblies in the hall. 

 

The grounds of our school are an important part of our learning environment and we have worked hard to 

develop them for the children. They include: 

 

 a thriving pond and wildlife area (securely padlocked and only used with adult supervision) 

This prospectus is intended to give you helpful information about our school community. However, we 

urge you to come and visit us while the school is in session to get a feel for our ethos and approach to 

learning.  

 

Please feel free to come more than once and to contact us if you have any questions that remain 

unanswered by this prospectus or by your visit. 
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 a gardening area and greenhouse 

 a wooden train 

 a grassed area with picnic benches 

 a playground area, including: 

 colourful play markings to encourage and stimulate games and an equipment shed containing 

dinnertime activities such as quoits, hoops, stilts, skipping ropes etc 

 a small area for quiet play 

 outdoor learning areas (gazebo) 

 there are also purpose built areas for our rabbits (Benjy and Clover) and tortoise (Michelle). 

 

We also use Courthouse Junior School’s large field for Sports Days, P.E. and special events.  

 

Close links are maintained with Pre–Schools within our catchment and the neighbouring Junior Schools. 

Induction and transfer arrangements are in accordance with a carefully planned and agreed programme. As 

part of our induction programme for pupils in Reception we offer home visits, family afternoon, ‘getting to 

know us visits’ and an information evening. 

 

Our planned admission number (PAN) is 90 for each year group. 

 

The School Day 
The school gates open at 8.40 am. For the safety of our children, the school gates are locked promptly at 

9.10 am. After this time, access to Alwyn School is through the main Reception. 

 

Year Group Start Lunch Finish 

Reception 8.50 11.45-1.10 3.20 

Year 1 8.50 12.00 -1.10 3.20 

Year 2 8.50 12.20- 1.30 3.20 

 

If you are late bringing your child into school, you will need to go to reception to register them and order a 

school dinner if needed. 

 

Morning Snack: Children are provided with a healthy snack of fruit or raw vegetables 

to eat at playtime. 

 

Lunches: All of our children are eligible for the Universal Free School Meal scheme 

and water is always available. Each class has its own Lunchtime Controller, who cares 

for the class each day.   

 

Milk: Our reception children can have a drink of cold milk, free of charge. Children in 

Years 1 and 2 can have milk at playtime if parents/carers register with Coolmilk and make 

the subsidised payments. Further information can be obtained from the school office or via 

the website, www.coolmilk.com 

 

Water bottles: Children are encouraged to bring in a water bottle each day that can remain in the classroom. 
We have cold water points around the school for refills. 

 

Collections at the End of the Day 
Children are tired at the end of the school day, so please make every effort to be on time. If a different 

person is collecting your child, please tell the teacher in advance, in writing. In an emergency, or if you are 

unavoidably delayed, children will be looked after until someone can collect them.  

 

For their own safety, children are not allowed out of school until they are handed over to their parent/carer 

or authorised adult. Children under 16 are not permitted to collect from Alwyn.  

http://www.coolmilk.com/
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If someone unexpected comes to collect your child, we will phone home before allowing the child to leave; 

this is for their safety and we hope you would fully support this action. 

 

Extra-curricular opportunities 
A great variety of extra-curricular opportunities are offered during the school year including ballet, football, 

gymnastics, kickboxing and gardening. The impact of these activities is wide-ranging. They provide a 

stimulus for the children's school work, raise self-esteem, improve fitness levels and raise awareness of 

different sports and skills. They encourage enthusiasm for different activities, expand horizons and provide 

opportunities some children might otherwise not experience.  
 

Many day trips and visitors are arranged, for example visiting Windsor Castle and welcoming a visiting 

farm to the school. School trips enhance the curriculum, they are fun, they reinforce knowledge and they 

allow the children to experience being together in a different and stimulating environment. They encourage 

independence skills and greater self-awareness. We also encourage visitors to the school who supply good 

subject knowledge and expertise; they are positive role models and are often very entertaining.  

 

School Uniform 

 
 

The school colours are Emerald Green and Grey. School sweatshirts (£9.00) and cardigans (£10.00) are 
available to purchase from the school office, along with Alwyn Book Bags (£4.50). 

Please ensure that your child is wearing suitable footwear to enjoy their school day and playtime. 

 

Our PE Kit is a tee shirt and shorts with plimsolls/trainers for outdoor PE (velcro fronts are most suitable). 

We do have Alwyn tee shirts, designed by a former pupil, that can be purchased from the school office, 

(priced £5.00) but these are not compulsory. Please keep the PE Kit in school every day as we may take part 

in unplanned sporting activities. 

 

Second hand uniform is also available; please enquire at the school office.  

 

All clothing, footwear and other belongings must be clearly marked with your child’s name. 

 

Absence from School 
When a child is away from school without the authorisation of the headteacher this is called an 

“unauthorised absence”. When a child is ill, parents and carers should inform the school by telephone, 

followed by a written note, so that the absence can be authorised. We ask parents to think very carefully 

before keeping their child away from school and to complete a Term Time Absence request form, obtainable 
from the school office. Any other absence should be discussed with the headteacher. 
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Parental Help                   
We are very grateful for the many parents and carers who 

come to help us in school. They help with a range of activities 

including reading, craft, cookery and sewing. We always 

appreciate more helpers, so please do not hesitate to volunteer – you will be very welcome! Just talk to your 

child’s teacher to find out what is needed.  All regular Classroom Helpers are required to complete a 

volunteer application form and undertake a Disclosure and Barring Scheme check (formally CRB check). 

The details of this can be obtained from the school office. 

 

Parents’ Consultation Meetings 
Parents’ Consultation Meetings are held regularly. During the Autumn and Spring 

Term, you will have an opportunity to meet with your child’s class teacher to discuss 

progress and behaviour in school. This is a great opportunity to share any worries or 

concerns and review how they are feeling within the class and the year group.  

 

In the Summer Term, after you have received your child’s Annual Report, you will 

be given the opportunity to discuss any issues with the teacher. 

 

We do also have an open door policy throughout the year so if there is anything you wish to discuss, do not 

wait until the consultation meetings. Pop in and see us before or after school. If the teacher feels more time 

is needed for a discussion an appointment will be arranged. 

 

Parent and Teacher Association (PTA) 
We have a very active PTA who run many exciting events to raise money for the 
school. As a parent/carer of a child in our school you are automatically a member 

so we would urge you to take part and enjoy our school community events.  

 

Road Safety and Parking 
We encourage children to walk to school whenever possible! Dedicated cycle and scooter racks are located 

near the entrance to the school, however, items are left at the owner’s risk. 

 

If you travel by car we operate a voluntary ONE WAY SYSTEM to relieve some 

of the congestion at the beginning and end of the school day. Please treat the 

centre of Mulberry Walk as a roundabout. 

If you park in Mulberry Walk please do not obstruct driveways or use 

residents’ parking areas as we wish to maintain positive relationships with our 

neighbours. 

 

It is important that no-one parks on the zigzags outside the school as it is 

dangerous and could cause an accident. Please keep the zigzags clear! It is also 

important that parents and carers do not use the staff car park, but may park in 
the visitors’ car park to the right of the school.  

 

The gates to the Staff Car Park and Service Area must be kept clear for access of emergency vehicles at all 

times.  

 

Behaviour in School 
Our aim is to develop and foster appropriate behaviours in school.  To achieve this, we operate a policy of 

positive behaviour management. This involves using praise and incentives to encourage children to behave 

appropriately. If a child finds it difficult to behave appropriately, immediate consultation with parents and 

carers is the first step. Our approach is to be pro-active rather than reactive. Our behaviour policy and 

procedures can be found on the school website.  
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Special Educational Needs 
A child whose educational progress and/or behaviour requires additional support may have a provision grid 

to help them develop their full potential. This grid will highlight the child’s strengths and identify the 

strategies used to support their individual learning needs and progress. When teachers need more advice or 

support to help some children, they consult the school’s Special Needs Co-ordinator (SENCO) for advice. 

Occasionally, this may not sufficiently meet his or her needs, in which further advice and strategies may be 

sought from other agencies (Educational Psychologist, Speech and Language Therapist etc.). Parents and 

carers are fully involved in all these discussions. 

 

Health and Safety 
Children will be regularly reminded of the safety rules both in class and during assemblies. There will also 

be termly fire drills so children are confident with the emergency procedures.  

 

For personal safety, and for the safety of others, children may not wear jewellery in school; the only 

exception is the wearing of studs in pierced ears. 

 

SMOKING is not permitted on school premises or in the grounds. 

 

Medicines in School 

If your child has a prescribed medicine that must be administered during the 

school day, it must be handed into the school office. You will be asked to 

fill out a medication form and the medicine should be clearly labelled, in its 

original named packaging. Whilst our staff make every effort to ensure your 

child receives their medicine, this is sometimes difficult in a busy day and 

you may wish to come into school to administer the dose yourself. 
Unfortunately, we can only give medicines prescribed by a medical professional, not Calpol, cough 

medicine, etc.  

 

Children who have asthma or allergies must have their prescribed medication in school, in its original named 

packaging, for use if necessary. It is the parents’/carers responsibility to ensure the medication is in date. If 

you do not wish to leave the medication in school, you must complete a disclaimer available from the school 

office. 

 

         First Aid 

The headteacher, a teacher or teaching assistant administers simple first aid. Accidents 

are recorded in our accident book and children are issued with a yellow slip to alert 

parents if they have injured themselves or a red slip if they have bumped their head.   

 

Any potentially serious injury is reported to you immediately. If necessary, we will 

contact the ambulance service for your child. It is vital that Emergency Contact names 

and numbers are kept up to date so we can speak to you quickly. 

 

 

The Curriculum 
 

We are committed to providing all our children with an exciting broad and balanced 

curriculum within a caring and stimulating environment.  

 

Reception: Early Years Foundation Stage 

 

Children get off to a flying start in the busy, purposeful but calm atmosphere in 

‘Little Alwyn’ that houses the early years. Children are increasingly confident, 

their curiosity is encouraged and positive attitudes to school and learning 

blossom. (OFSTED 2018) 
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In Reception, we follow the Early Years Foundation Stage (EYFS) curriculum. This is a play based 

curriculum, where children learn through hands-on activities. It promotes teaching and learning to ensure 

children’s ‘school readiness’ and gives children the broad range of knowledge and skills that provide the 

right foundation for good future progress through school and life. We have an excellent garden with play 

equipment to extend your child’s interests.  

 

There are seven areas of learning and development. Three areas (the prime areas) are particularly crucial for 

igniting children’s curiosity and enthusiasm for learning, and for building their capacity to learn, form 

relationships and thrive.  
 

These prime areas are:  

 

 communication and language; talking and listening skills  

 

 physical development; both large physical development and fine motor skills for writing  

 

 personal, social and emotional development; forming friendships, being independent and learning to 
be confident learners  

 

The other areas (the specific areas) for development in Reception are:  

 

 reading and writing 
 

 numbers and shapes, space and measures 
 

 understanding the world; people and communities, the world and technology 
 

 expressive arts and design; media and materials, being imaginative 

 

‘By the end of Reception Year, children are very well equipped with the knowledge, skills and understanding 

they need to be successful in Year 1.’ (OFSTED 2018) 
 

 

Key Stage 1 (Years 1 & 2)  

We follow the requirements of the National Curriculum in our Key 

Stage 1 phase. Each subject area is carefully planned to meet the 

needs of all our pupils and promote a love of learning. Much of our 

teaching is topic based and the key theme weeks allow us to explore 

concepts and skills in greater depth. 

 

‘The full breadth of pupils’ development is promoted successfully and the different aspects woven seamlessly 

together. The curriculum provides pupils with a wide range of rich opportunities that inspire and enthuse 

them to do well.’ OFSTED 2018 

 

The full National Curriculum can be downloaded from: 

https://www.gov.uk/government/publications/national-curriculum-in-england-primary-curriculum 

 

English 

English unites the important skills of reading, writing (including grammar and punctuation), spelling and 

also involves speaking and listening. We aim to enable children to: 

 Listen with understanding 

 Communicate effectively in speech and writing 

 Become enthusiastic readers who demonstrate good comprehension skills. 
 

https://www.gov.uk/government/publications/national-curriculum-in-england-primary-curriculum
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Children are given opportunities to write for many purposes and audiences; fiction and non-fiction. We 

encourage them to play with words and grammar for effect, interest and enjoyment.  

 

Synthetic phonics teaching takes place in separate sessions and enables the children to: 

 

 Blend sounds for reading 

 Segment sounds for spelling. 
 

We follow the Letters and Sounds programme to plan our phonics lesson. More information can be found 

on: 

https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/190599/L

etters_and_Sounds_-_DFES-00281-2007.pdf 

 

Homework is designed to allow the children to practise their reading, comprehension and spelling skills. 

 

Maths 

The children have a daily maths lesson and the planned learning is based around the White Rose Teaching 

for Mastery approach. There is a great emphasis on trying to make the learning of abstract concepts more 

concrete and relevant to young children by using resources, apparatus and pictorial representations. The 

children are encouraged to make links between their learning and to use reasoning and problem solving 
skills. They are encouraged to explore and use the variety of mathematical language within an environment 

that builds self-confidence and resilience. 

 

Mathematics homework is designed to provide short, enjoyable activities to practise and consolidate skills 

and knowledge. 

 

Science 

The science curriculum is exciting and challenging. The children observe, explore and ask questions about 

living things, different habitats, materials and the world around them. They begin to work together to collect 

evidence to help them answer questions and to link this to simple scientific ideas. They use reference 

materials and real life experiences to find out more about scientific ideas. They share their ideas using 

specific scientific language, drawings, charts and tables. The emphasis is on practical work using both the 

indoor and outdoor space, including our wildlife and pond area. Our curriculum is further enriched by our 

annual Science Week, visitors, educational visits, school pets and first hand life cycle experience (hatching 

chicks and butterflies). 

 

Computing 

Years 1 and 2 have laptop trolleys which enable a whole class to participate in a computing lesson together. 

All the computers in the school are networked and have access to the internet. We have a variety of software 

and hardware to support curriculum work and help us meet the National Curriculum requirements in 

Computing. In addition to learning specific computing skills, computing is an integral part of teaching all 

subjects and areas. Our internet access is filtered through the RBWM intranet system and the children are 

taught about internet safety. 

 

Religious Education 

We aim to develop the children’s knowledge and understanding of the key religions around the world; the 

main focus being Christianity, Judaism and Islam. The children will be encouraged to develop a sense of 

their own identity as individuals and members of communities. Through the understanding and discussion 

about our own and other people’s beliefs we aim to build a culture of tolerance and mutual respect. The 

children will learn about places of worship and about how different people celebrate. They will discuss ideas 

about caring and sharing and will have the opportunity to develop a sense of understanding about moral 

issues, through stories from a variety of religious traditions.  

Parents/carers have the right to withdraw their child from RE and collective worship. 
  

 

https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/190599/Letters_and_Sounds_-_DFES-00281-2007.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/190599/Letters_and_Sounds_-_DFES-00281-2007.pdf
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Geography  

Geography aims to ‘inspire in pupils a curiosity and fascination about the world and its people that will 

remain with them for the rest of their lives’ (National Curriculum). It develops an understanding of people, 

places, and the different environments and features around the world.  

 

The children will learn to identify seasonal and daily weather patterns, use basic subject specific vocabulary 

relating to human and physical geography and begin to use geographical skills, including map reading and 

first-hand observation.  

 
We encourage the children to care for their immediate environment and the world in which they live. 

 

History  

In history children are encouraged to develop an understanding of the past and use vocabulary related to 

time. They investigate different chronological timelines and compare different time periods. We encourage 

our children to ask and answer questions in order to create a curiosity about the past and the use of various 

research materials. They thoroughly enjoy looking at how toys, homes and castles change over time.    

 

The children will be introduced to understanding and interpreting the past as they learn about the lives and 

lifestyles of familiar people in the recent past, such as grandparents and great-grandparents.                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                

They will also find out about the lives of significant individuals (such as Isambard Kingdom Brunel, 

Florence Nightingale and Guy Fawkes) and significant events such as the Great Fire of London.  

 

Design & Technology  

Children are given the opportunity to design and make things from a range of materials and develop their 

technology skills. 

 
They are encouraged to use their knowledge and understanding to solve problems, develop ideas and to 

select appropriate tools and techniques for making a product. Using the basic principles of a varied and 

healthy diet; they will have opportunities learn where our food comes from. The children participate in 

several DT projects and the finished products are evaluated and displayed. 

 

Music 

Our aim in music is to develop the children’s knowledge, skill, understanding and enjoyment of music. 

Lessons include singing, playing, composing and appreciating all types of music. The children sing in large 

and small groups and play a range of percussion instruments as they explore different musical elements. 

They listen and respond to many styles of music drawn from a variety of cultures. Each year we have a 

Music Week where we invite various musicians, including parents and the wider community, to play for us. 

 

Art 

Our aim is to develop the children’s creativity and imagination through a wide range of enjoyable activities 

that will improve their ability to control materials, tools and techniques. 

 
The children are encouraged to record, through close observation and imagination, their own ideas to use in 

their work. We aim to foster an enjoyment and appreciation of the visual arts with opportunities to study the 

work of artists, designers and craft makers from the past and present. 

 

Physical Education  

PE involves the development of co-ordination, knowledge and understanding how our bodies move. 

Children will learn and perform the basic skills such as jumping, hopping, running, skipping, rowing and 

catching. Children will learn to plan, perform and evaluate their movements through games, dance and 

gymnastics. Year 2 enjoy swimming lessons at The Magnet Leisure Centre, Maidenhead in the Summer 

Term. Parents are invited to support their children at our annual Sports Day. 
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Personal, Social and Health Education 

PSHE is a vital part of learning as children develop the understanding, confidence, self-esteem and skills to 

make the most of their abilities, to have good relationships with others and lead a healthy, safer lifestyle. As 

part of a whole school approach, PSHE develops the qualities and attributes pupils need to thrive as 

individuals, family members and members of society. They learn the basic rules and skills for keeping 

themselves healthy and safe and for behaving well. They begin to learn about their own and other people's 

feelings and become aware of the views, needs and rights of others. As members of a class and school 

community, they learn social skills such as how to share, take turns, play, help others and resolve simple 

arguments. 

 

Equal Opportunities 
All children at Alwyn have access to the same learning opportunities in all areas, regardless of their gender, 

religion or culture. In addition, every effort is made to ensure that all books, stories and pictures are chosen 

to reflect our policy. 

 

Assessment & Record Keeping 
Teachers assess the children’s progress and understanding regularly. Only by assessing the child accurately 

can the teacher know when to move on to the next stage of learning. These teacher assessments are formally 

recorded at the end of each year. At the end of Key Stage 1 (Year 2) children are assessed using a 

combination of Standard Assessment Tests tasks (SATs) and teacher assessment before moving onto their 

Junior School. 

 

‘The school is successful in its aim to foster pupils’ curiosity, and to ensure that they achieve well and move 

on to their next schools as ‘well-rounded individuals’. OFSTED 2018 

 

Policy on Charging 
At Alwyn, we follow the Local Education Authority’s policy on charging, which states that parents or carers 

may be asked to make voluntary contributions to cover the cost of any visit or journey organised by the 

School. Provided there are sufficient funds for the visit or journey to take place, no child will be excluded or 

disadvantaged because of their parent’s or carer’s inability to make a voluntary contribution. 

 

Concerns and Complaints 
Any concerns or complaints should, in the first instance, be addressed to the headteacher and then to the 

Chair of Governors. All official documents are held in the school office and parents and carers may see them 

on request. Any complaint against the Local Education Authority should be addressed to the appropriate 

Education Officer. Details can be obtained from the office. 
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Our School Team 
 

‘Parents praised repeatedly how ‘supremely dedicated’ the staff are to pupils’ success. As another parent 

described it, staff are ‘warm, welcoming and genuinely care about their pupils’ OFSTED 2018 

 

 

Headteacher: Miss Nicky Cale 

Deputy Headteacher: Miss Kirsty Grierson 

Assistant Headteacher: Mrs Wendy Harris 

 

 

Teaching Staff 

 

Reception Year 1 Year 2 

Mrs Wendy Harris 

Mrs Nicki Lewis 

Mrs Jenny Sakal 

Mrs Lynne Snapes 

 

Mrs Sarah Barnes  

Mrs Menna Evans 

Mrs Michela Evans 

Miss Katie Martin 

 

Mrs Vanessa Alston 

Mrs Anna Day 

Miss Kirsty Grierson  

Mrs Sue Palmer 

Miss Alice Parsons 

Mrs Julie Wallin 

 

HLTA 

 

Mrs Lesley Harding – PPA cover 

 

 

Teaching Assistants 

 

Reception Year 1 Year 2 

Mrs Tina Morgan 

Mrs Nicky Palethorpe 

Miss Kelly Palmer-Smith 

 

Miss Louise Bales 

Mrs Jane Lancaster  

Ms Yvonne Lawrence 

 

Mrs Lorna Duncan  

Ms Sue Howard 

Mrs Emma Macey  

Mrs Rachel Rietdyk  

 

   

 

Learning Support Assistants 

  

 Mrs Carol Corbitt 

Mrs Alison Polkinghorne 

 

 Mrs Angharad Hill – Lunchtime            

                                  Controller  

 

 

Support Staff 

 

Office Manager:  Mrs Rhonna McCarthy 

Business Manager:  Mrs Rachel Franzen 

Site Controller:  Mr Simon Gray 

Catering Manager:  Mrs Lynn Evans 

Catering Assistant: 

Catering Assistant: 

 Miss Tania De Freitas 

Miss Claire Tredgett 
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Areas of Responsibility 
 

Miss Nicky Cale 

 

Headteacher 

Special Educational Needs Co-ordinator (SENCo) 

 

 

Miss Kirsty Grierson 

 

Deputy Headteacher 

Assessment 

English (Reading & Writing) 

 

Mrs Wendy Harris 

 

Assistant Headteacher 

Foundation Stage Team Leader 

Computing 

 

Mrs Michela Evans 

 

Year One Team Leader 

Physical Education (PE) 

 

Mrs Julie Wallin 

 

Year Two Team Leader 

Science 

 

Mrs Nicki Lewis 

 

PSHE 

 

Mrs Jenny Sakal/Mrs Lynne Snapes 

 

Music 

 

Mrs Sarah Barnes/Mrs Menna Evans 

 

Geography 

 

Miss Katie Martin 

 

Art & DT 

 

Mrs Vanessa Alston  

 

Maths 

 

Mrs Anna Day 

 

 

Science 

 

Mrs Sue Palmer 

 

English (Spelling & Phonics) & History 

 

 

Miss Alice Parsons 

 

Religious Education 
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School Governors 

 
 

School Governors are not involved in the day-to-day running of the school, but are responsible for the 

overall management of the school. They provide the Headteacher and staff with support, advice and 

information and are responsible for ensuring a good quality education for the children.  

 

The full Governing Body meets five times a year to discuss the Curriculum, Buildings, Personnel, Finance 

and Health & Safety. All Governors are volunteers.  

 

Parent Governors are elected when a vacancy occurs and serve for up to four years. Some Governors also 

come into school regularly to get to know teachers and children, observe classes and understand how the 

school works. 

 
 

Mr Clive Baskerville (Local Authority Governor) 

Miss Nicky Cale (Headteacher) 

Mrs Carol Corbitt (Staff Governor) 

Mrs Kate Jaques (Co-opted Governor) 

Mr Peter Jaques (Co-opted Governor & Chair) 

Mrs Camilla Rust Clarke (Parent Governor) 

Mr Chris Poulton (Parent Governor) 

 

Clerk to the Governors: Mrs Amy Comrie 
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GDPR Privacy Notice – Alwyn Infant School 

Who processes your information? 

Alwyn Infant School is the data controller of the personal information you provide to us. This means the school determines the purposes for which, 

and the manner in which, any personal data relating to pupils and their families is to be processed. The Headteacher acts as a representative for 

the school with regard to its data controller responsibilities; they can be contacted on office@alwyn.org.uk. 

In some cases, your data will be outsourced to a third party processor; however, this will only be done with your consent, unless the law requires 

the school to share your data. Where the school outsources data to a third party processor, the same data protection standards that Alwyn Infant 

School holds are imposed on the processor. 

Martin Tubbs (RBWM) is the data protection officer. Their role is to oversee and monitor the school’s data protection procedures, and to ensure they 

are compliant with the GDPR. The data protection officer can be contacted by email at dpa@rbwm.gov.uk or by telephone on 01628 796945. 

Why do we collect and use your information? 

Alwyn Infant School holds the legal right to collect and use personal data relating to pupils and their families, and we may also receive information 

regarding them from their previous school, LA and/or the DfE. We collect and use personal data in order to meet legal requirements and legitimate 

interests set out in the GDPR and UK law, including those in relation to the following: 

 Article 6 and Article 9 of the GDPR 

 Education Act 1996 

 Regulation 5 of The Education (Information About Individual Pupils) (England) Regulations 2013. 

 In accordance with the above, the personal data of pupils and their families is collected and used for the  following reasons: 

 To support pupil learning 

 To monitor and report on pupil progress 

 To provide appropriate pastoral care 

 To assess the quality of our service 

 To comply with the law regarding data sharing 

 To safeguard pupils 

Which data is collected? 

The categories of pupil information that the school collects, holds and shares include the following: 

 Personal information – e.g. names, pupil numbers and addresses 

 Characteristics – e.g. ethnicity, language, nationality, country of birth and free school meal eligibility 

 Attendance information – e.g. number of absences and absence reasons 

 Assessment information – e.g. national curriculum assessment results 

 Relevant medical information 

 Information relating to SEND 

 Behavioural information – e.g. number of temporary exclusions 
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Whilst the majority of the personal data you provide to the school is mandatory, some is provided on a voluntary basis. When collecting data, the 

school will inform you whether you are required to provide this data or if your consent is needed. Where consent is required, the school will provide 

you with specific and explicit information with regards to the reasons the data is being collected and how the data will be used. 

How long is your data stored for? 

Personal data relating to pupils at Alwyn Infant School and their families is stored in line with the school’s GDPR Data Protection Policy. In 

accordance with the GDPR, the school does not store personal data indefinitely; data is only stored for as long as is necessary to complete the task 

for which it was originally collected. 

Will my information be shared? 

The school is required to share pupils’ data with the DfE on a statutory basis. 

The National Pupil Database (NPD) is managed by the DfE and contains information about pupils in schools in England. Alwyn Infant School is 

required by law to provide information about our pupils to the DfE as part of statutory data collections, such as the school census; some of this 

information is then stored in the NPD. The DfE may share information about our pupils from the NDP with third parties who promote the education 

or wellbeing of children in England by: 

 Conducting research or analysis. 

 Producing statistics. 

 Providing information, advice or guidance. 

The DfE has robust processes in place to ensure the confidentiality of any data shared from the NDP is maintained. To find out more about the 

NPD, go to https://www.gov.uk/government/publications/national-pupil-database-user-guide-and-supporting-information. 

 

 
Alwyn Infant School will not share your personal information with any third parties without your consent, unless the law allows us to do so. The 
school routinely shares pupils’ information with: 
 

Local Authority Fischer Family Trust (FFT) EDUSPOT 

NHS including School Nurses (DfH) Caterlink 2Simple 

Department for Education (DfE) Coolmilk Specialist Teachers – (EAL) 

Berkshire Healthcare Foundation Trust (BHFT) Capita (SIMS) Parent Teacher Association (PTA) 

OFSTED Entrysign  

School Photographer Pinetech  

Why we share pupil information 

We do not share information about our pupils with anyone without consent unless the law and our policies allow us to do so. We share pupils’ data 

with the Department for Education (DfE) under Section 3 of The Education (Information about Individual pupils) (England) Regulations 2013. This 

data sharing underpins school funding and educational attainment policy and monitoring. 

Data Collection Requirements 

To find out more about the data collection requirements placed on us by the Department for Education go to https://www.gov.uk/education/data-

collection-and-censuses-for-schools 

https://www.gov.uk/government/publications/national-pupil-database-user-guide-and-supporting-information
https://www.gov.uk/education/data-collection-and-censuses-for-schools
https://www.gov.uk/education/data-collection-and-censuses-for-schools
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Requesting access to your personal data 

Parents and pupils have the following rights in relation to the processing of their personal data. 

You have the right to: 

 Be informed about how Alwyn Infant School uses your personal data. 

 Request access to the personal data that Alwyn Infant School holds. 

 Request that your personal data is amended if it is inaccurate or incomplete. 

 Request that your personal data is erased where there is no compelling reason for its continued processing. 

 Request that the processing of your data is restricted. 

 Object to your personal data being processed. 

 

Where the processing of your data is based on your consent, you have the right to withdraw this consent at any time. 

If you have a concern about the way Alwyn Infant School and/or the DfE is collecting or using your personal data, you can raise a concern with the 

Information Commissioner’s Office (ICO). The ICO can be contacted on 0303 123 1113, Monday-Friday 9am-5pm. 

 

Where can you find out more information? 

If you would like to find out more information about how we and/or the DfE collect, use and store your personal data, please visit our website 

www.alwyn.org.uk or download our GDPR Data Protection Policy. 

 

 

 

 

 

 

 

 


