
Alwyn Infant School 

Covid-19 Coronavirus Risk Assessment: 
 

Hazard Exposure to/spread of Covid-19 Coronavirus 

Who might be harmed  Children 

 Staff 

 Parents/Carers 

 Visitors 

 Wider school community 

Risk Assessment Intent:  To reduce the risk of a case of Covid-19 arising in school 

 To reduce the impact if a case does occur 

 To minimise the risk that large parts of the school population could be affected 

 To minimise cross-contamination between groups 

 

* Throughout this document there is reference to class/indoor bubbles and year group/outdoor/hall bubbles. Class/indoor bubbles are a maximum of 30 children and 

their class teacher and teaching assistant/lunchtime controller. These groups are classroom based. Year group/outdoor/hall bubbles have a maximum of 90 children in 

them plus their associated adults. These groups take place outside or in the school hall. There are also building bubbles – Big Alwyn & Little Alwyn. 

Controls 
MINIMISING CONTACT WITH INDIVIDUALS WHO ARE UNWELL: 
Children and staff members who have coronavirus symptoms, or who have someone in their household who does, do not come to school.  
 
Taken from the NHS document ‘Check if you or your child has coronavirus symptoms’ 
 
Coronavirus in children 
Children can get coronavirus (COVID-19), but they seem to get it less often than adults and it's usually less serious. 
Symptoms of coronavirus in children 
The main symptoms of coronavirus are: 

 a high temperature 
 a new, continuous cough – this means coughing a lot, for more than an hour, or 3 or more coughing episodes in 24 hours 



 a loss or change to sense of smell or taste – this means they cannot smell or taste anything, or things smell or taste different to 
normal 

What to do if your child has symptoms 
If your child has any of the main symptoms of coronavirus: 

1. Get a test to check if they have coronavirus as soon as possible. 
2. Stay at home and do not have visitors until you get the test result – only leave your home to have a test. 

Anyone you live with, and anyone in your support bubble, must also stay at home until you get the result. 
 
Important 
Get advice from NHS 111 if you're worried about your child or not sure what to do. 

 For children aged 5 or over – use the NHS 111 online coronavirus service. 
 For children under 5 – call 111. 

 
 
Children and staff may have their temperature taken with the school non-contact forehead thermometer.  
Any child or member of staff with a high temperature, persistent cough or loss of smell/taste will be separated from the bubble and sent 
home and asked to isolate and be tested. (Siblings will also be sent home.) We will follow Government guidance on further action. 
 
 
Following the DfE guidelines, our response to any infection: 

 engage with the NHS Test and Trace process 

 manage confirmed cases of coronavirus (COVID-19) amongst the school community 

 contain any outbreak by following local health protection team advice 
 
 
 
COLDS: 
If a child has mild cold symptoms like a runny nose or a sniffle and does not feel unwell and does not have a high temperature, persistent 
cough or loss of smell and their parent/carer feels they are well enough to come to school they are encouraged to come to school. If staff 
feel they are too unwell to be in school they will be sent home. 
 
 
 
 

https://111.nhs.uk/covid-19/


CLINICALLY VULNERABLE CHILDREN & STAFF: 

The DfE ‘Guidance for full opening – schools’ states….. 

Staff who are clinically vulnerable or extremely clinically vulnerable 

Where schools apply the full measures in this guidance the risks to all staff will be mitigated significantly, including those who are extremely 
clinically vulnerable and clinically vulnerable. We expect this will allow most staff to return to the workplace, although we advise those in the 
most at risk categories to take particular care while community transmission rates continue to fall. 

Advice for those who are clinically-vulnerable, including pregnant women, is available GOV.UK called ‘Staying alert and safe social distancing’ 

Individuals who were considered to be clinically extremely vulnerable and received a letter advising them to shield are now advised that they 
can return to work from 1 August as long as they maintain social distancing. Advice for those who are extremely clinically vulnerable can be 
found in the guidance on shielding and protecting people who are clinically extremely vulnerable from COVID-19. 

School leaders should be flexible in how those members of staff are deployed to enable them to work remotely where possible or in roles in 
school where it is possible to maintain social distancing. 

People who live with those who are clinically extremely vulnerable or clinically vulnerable can attend the workplace. 

Staff who are pregnant 

As a general principle, pregnant women are in the ‘clinically vulnerable’ category and are advised to follow the relevant guidance available 
for clinically-vulnerable people. 

 

ROUTE/CIRCUIT AROUND SCHOOL: 
Arrows, distance lines and collection spots are clearly marked on the playground. More will be added during the summer break. Bollards and 
tape have been ordered so we can further encourage parents/carers to adhere to social distancing rules. 
Parents/carers will be sent this risk assessment before the summer break and the route around school just prior to their child starting. The 
route will also be put on the school website. 
Parents and children to know where their bubble base is. Doors/drop-off and collection points to be labelled and put on map. 
 

VISITORS and TRIPS: 
No visitors except for agreed sports coaches, therapists and essential services/maintenance. 
 
The school educational psychologist, speech therapists and occupational therapists will work with individual children for a maximum of 15 
minutes. We will also follow their risk assessments. 
 
Sports coaches will work with one class bubble at a time and clean equipment before and after lessons. (See PE section) 
 
Visitors will be required to use hand sanitiser upon arrival at school and at regular intervals during the visit. They will stay at least 2 metres 

https://www.gov.uk/government/publications/staying-alert-and-safe-social-distancing/staying-alert-and-safe-social-distancing#clinically-vulnerable-people
https://www.gov.uk/government/publications/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19/guidance-on-shielding-and-protecting-extremely-vulnerable-persons-from-covid-19
https://www.gov.uk/government/publications/staying-alert-and-safe-social-distancing/staying-alert-and-safe-social-distancing#clinically-vulnerable-people


away from other adults. They will not come to the school if they are deemed clinically vulnerable or extremely clinically vulnerable. Visitors 
need to be responsible for this. 
Visitors who have coronavirus symptoms, or who have someone in their household who does, do not come to school.  
 
The sign-in system will be amended to ensure all visitors can confirm that they do not have coronavirus symptoms, or who have someone in 
their household who does. They will also confirm that they have used the hand sanitiser at the school entrance before being allowed into 
the school. They must also leave contact details for Track & Trace purposes. 
 
There will be no after-school clubs as this would mean mixing class and year group bubbles inside. 
 
There will be no school trips until further notice. 
 
There will be no parent helpers, in school, until further notice. 
 
Wise Owls will drop off children and pick them up from the allocated places.  
 
Parent Tours will not take place. We will make a video of the school and offer on-line meetings to prospective parents/carers. 
 
If parents/carers need to pick up a child who is unwell they will wait outside the front door and the child will be brought to them. 
 
DAYS IN SCHOOL: 
All children will return to school every day. 

STAGGERED BEGINNING AND END OF DAY: 
 
Little Alwyn/Reception children: 
9.00am – 3.10pm 
 
Year 1 
8.50am – 3.20pm 
 
Year 2 
8.40am – 3.00pm 
 
Some children will be dropped off at and picked up from different doors to their usual classroom doors. This will be on the map. 



 
IT IS IMPERATIVE THAT GOOD TIME-KEEPING IS ADHERED TO – staff & parents/carers 
 

COLLECTING, DROPPING OFF and CONTACT WITH SCHOOL 
Parents/carers to ensure they can be contacted immediately during school hours  
 
Only one parent/carer per child dropping off and picking up. Where possible siblings to stay safely at home. 
 
Parents/carers will not linger in the playground at the start or end of the day. Parents/carers to please leave the school ASAP, following the 2 
metre rule. 
 
Children reluctant to leave their parents/carers at the start of the day will NOT be physically taken into the school by members of staff. Staff 
will not hold their hand to encourage them into school. If children do not leave their parent/carer independently they will have to go home 
with them.  
 
Parents/carers can walk through Courthouse grounds adhering to their one way system. Courthouse children and parents/carers will be able 
to walk through our grounds adhering to our one way system. 
 
Parents/carers wishing to talk to a member of staff are asked to email or phone the school. Parents/carers are asked to use the class email 
address if they wish to talk to a teacher. A member of staff will get back to them. Parents are asked not to enter the school buildings. 
Parents/carers to email or phone the school if they wish to talk to the headteacher or office staff. 
 

CLOTHES: 
Children to wear their school uniform. Parents/carers to ensure their children can independently manage any fastenings on their clothes. 
Shoes with Velcro are recommended. 
 
Children can wear grey elasticated waist joggers, as part of their uniform, if they find trouser fastenings difficult.  If children find it difficult to 
pull up their own tights we request that they wear socks or leggings. 
 
On their PE days children to wear their PE kit to school to avoid additional clothing in school. 
 
Children not to wear face coverings. 
 
 



CLASS/GROUP SIZES: 
Children in all year groups will be part of their class bubble and their year group bubble. 
 
Children will be in their class bubble whilst inside the school building and in their year group bubble when they are outside at playtimes and 
lunchtime playtimes. 
 
The children in class bubbles will not mix with children from other class bubbles whilst inside the school building during the school day. Staff 
may meet in the hall staffroom whilst maintaining a 1-2 metre distance. 
 
Because our children are so young the children in each bubble will not socially distance from each other. Staff will socially distance 
themselves from each other. 
 
Allocated toilets to be used by children. 
 

CLASSROOM ORGANISATION: 
Tables, chairs and equipment to be removed and organised to minimise contact and ensure as much space between children as possible. 
 
Teachers will experiment with ‘seating pupils side by side and facing forwards, rather than face to face or side on’ whilst taking into account 
fire safety and accessing the toilets. The first priority will be ensuring children can easily access the classroom fire exit. Teachers will also 
ensure that the children do not have to closely pass other children when walking to the toilets or when collecting coats/lunchboxes from the 
cloakroom. 
 
Teachers & TAs may wear face visors when working closely with children. (We will consider up to date guidance/circumstances.)  
 
Windows and doors to be open as much as possible. 
 
Tables and other surfaces to be cleaned regularly (start, middle and end of school day). 
 
Children to wash their hands regularly: 

 Arrival at school 

 After playtime 

 Before lunch 

 After lunchtime 



 Before home-time 

 Before and after PE sessions 

Adults will regularly wash their hands. Hand wash is also available throughout the school buildings. 
 
Children will be frequently reminded to ‘catch it, bin it, kill it’ and wash their hands thoroughly after using a tissue.  
 
PLAYTIMES: 
All children to bring in a named water bottle. Parents/carers to clean water bottles daily. 
 
The site controller will clean the Year 1 sinks (used for first aid purposes) after break-time every day. 
 

LUNCHTIMES: 
Reception children will stay in Little Alwyn. They will not come to Big Alwyn.  
 
Playtimes and lunchtimes will be staggered in Big Alwyn so the children in the Yr 1 and Yr 2 year bubbles do not mix. 
 
To maintain distancing between bubbles children will eat their lunch in their bubbles. 
Initially all children (having a school dinner) to have a packed lunch/grab bag prepared by the school cook. These will be collected from a 
table in the dining room by a class adult. There will be no contact with the school cook. 
 
In time we will hopefully move to year bubbles having a hot school dinner in the hall on alternate weeks. Reception children will continue 
with packed lunches to maintain the integrity of their building bubble. 
  
The lunchtime controller responsible for first aid will clean the Year 1 sinks (used for first aid purposes) after the ir ‘shift’ every day. 
 

HYGIENE: 
Everyone to wash their hands with soap and water for at least 20 seconds across the school day, particularly: 

 After sneezing or coughing 

 Before and after handling or eating food 

 After going to the toilet 

 After a period of handling classroom/playground/PE equipment 



 Arrival at school 

 After playtime 

 Before lunch 

 After lunchtime 

 Before home-time 

Children will be reminded not to touch their faces with their hands 

 
Alcohol hand-gel is available for adult use. It is not to be used by children. 
 
Each bubble has emollient moisturiser for children to use on their hands if their hands get sore. Parents/carers to tell us if they do not wish 
their children to use this. 
 
If staff enter an occupied bubble which is not theirs they will distance themselves from the children and adults. 
 

LESSONS: 
 
‘School leaders (and teachers) will be best placed to understand the needs of their schools and communities, and to make informed 
judgments about how to balance delivering a broad and balanced curriculum with the measures needed to manage risk.’ (Gov.UK Guidance 
for full opening – schools) 
 
Children will be asked not to bring in equipment/toys from home. They will be expected to bring in their book bags and water bottles. They 
may bring their water bottle, their lunch box, a coat if the weather is cold and sun protection if it is sunny. 
 
There will be no year group assemblies . These will take place virtually whilst the children remain in their classrooms. 
 
Children will have individual packs of pencils/crayons. 
 
The children in each bubble will not socially distance from each other. 
 
Teachers and TAs will hear children read.  These 1:1 reading sessions will take place with the adult and the child sitting next to each other. 
These sessions will last less than 15 minutes. Teachers will use a timer for these sessions. 
 



Teachers/teaching assistants will work with small groups of children from the same class bubble. They will position the children so there is 
no accidental face-to-face contact and each activity will last less than 15 minutes. TAs will work with children across the whole school. They 
will not mix children from different class bubbles. 
 
Music lessons will not be taught during the first half of the Autumn term. Pupils will not sing or play musical instruments. They will, however, 
listen to music (practice music appreciation) and discuss it. We await more detailed DfE guidance the DfE tells us will be published shortly. 
 

FIRST AID: 
Children with minor injuries will be encouraged to clean the injury with water, themselves, under adult supervision. 
 
Adults applying dressings to a child’s injury may wear a face mask. (The wearing of gloves is already part of our First Aid policy). 
 
If a child has a toileting accident parents/carers will be contacted to change them. If parents/carers are not available to come to school their 
permission will be obtained via phone or email. Staff will wear all or some of the following PPE - gloves/mask/apron/face shield visor and 
wipes may be used to clean the child.  If the child has diarrhoea parents/carers will be required to collect their child or arrange for someone 
to collect their child.  Soiled clothes will be double bagged and given to the parent/carer. 
 
Doctor prescribed medication will be administered as necessary. The member of staff will stand behind the child if possible. The class 
teacher/TA will administer this in the classroom. They will need to collect it from the staffroom fridge and return it. 
 
Asthma inhalers will be administered as necessary. The member of staff will stand behind the child if possible. The class teacher/TA will 
administer this in the classroom. They will need to collect it from the school office and return it. 
 
Red and yellow accident slips will be sent home. 
 
 

GENERAL CLEANING MEASURES: 
We will follow the guidance set out in the GOV.UK/Public Health England document ‘COVID-19:cleaning in non-healthcare settings updated 
15th May 2020 – see end of document. 

Key points to remember: 

 Routine measures during COVID-19 pandemic should already be to outbreak standard. 

 PPE should be worn for cleaning – minimum gloves and disposable apron. Consider using face mask and eye protection if risk is 
high – i.e. Cleaning areas where there are visible bodily fluids. 



 Public areas (e.g. corridors – clean as normal) 

 All frequently touched surfaces (door handles, taps, table tops, keyboards etc.) should also be cleaned and disinfected. 

 Use disposable cloths or paper roll, disposable mop heads to clean hard surfaces (e.g. floors, sanitary fittings, chairs, tables) 

 Use a combined detergent and disinfectant or use a two-stage cleaning process of detergent (household type cleaner) followed by 
a hypochlorite solution (1000ppm) e.g. diluted Milton. [Check chemicals in use are effective against enveloped viruses] 

 Waste: Any COVID-19 related waste should be double-bagged and stored for 72 hours before usual disposal. 

We will use standard cleaning products to clean and disinfect frequently touched objects and surfaces, including: 

 Classroom desks and tables  

 Various equipment/toys 

 Bathroom facilities (including taps and flush buttons) 

 Door and window handles  

 Light switches  

 Reception desks  

 Computer equipment (including keyboards and mouse) 

 Telephones  

 Photo-copiers  

 Double bag waste from first aid 

 

CLEANING IF THERE’S BEEN A SUSPECTED CASE IN SCHOOL: 
Clean and disinfect surfaces the person has come into contact with, including: 

 Objects which are visibly contaminated with body fluids 

 All potentially contaminated high-contact areas (e.g. bathrooms, door handles) 
 
When cleaning hard surfaces and sanitary fittings, use either: 

 Disposable cloths, or 

 Paper rolls and disposable mop heads 
 



When cleaning and disinfecting, use either: 

 A combined detergent/disinfectant solution at a dilution of 1,000 parts per million available chlorine 

 A household detergent, followed by a disinfectant with the same dilution as above 

 An alternative disinfectant, that’s effective against enveloped viruses 
 
Make sure all cleaning staff: 

 Wear disposable gloves and disposable/washable apron   

 Wash their hands with soap and water once they remove their gloves and apron  
 
If there's visible contamination with body fluids cleaning staff to wear a surgical mask.  
 
Wash any possibly contaminated fabric items, like cushions and dressing up clothes, in a washing machine. Clean and disinfect anything used 
for transporting these items with standard cleaning products. 
 
Launder any possibly contaminated items on the hottest temperature the fabric will tolerate. 
If items can’t be cleaned using detergents or laundering (e.g. upholstered furniture), use steam cleaning. 
 
Dispose of any items that are heavily soiled or contaminated with body fluids, according to most recent guidance. 
 
Keep any waste from possible cases and cleaning of those areas (e.g. tissues, disposable cloths and mop heads) in a plastic rubbish bag and 
tie when full. Place these bags in a suitable and secure place away from children and mark them for storage. Wait until we know the test 
results to take the waste out of storage. If the individual tests negative, put the bags in with the normal waste. If the individual tests positive, 
store waste for 72 hours before disposal. 
 

This risk assessment will be regularly reviewed 


